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W& OP Pension Online Registration(User Guideline)

According to the widow’s & orphan’s Acts 1898, 1983 all public servants should be registered to
the widow’s & orphan’s pension scheme and now it can be done through the internet.
Department of Pensions is working on this process to further improve and make easier the
registration process. Thus the facility of receiving the widow’s & orphan’s pension number
instantly has been provided by new system.

1. First Step

Click on the W&OP tab which located in the Pensions Department web site.
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2. Second Step
e To Sign in to the system, enter the user name and password and click on login
button.
e If not previously registered in the system click on “Sign up here”
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e Enter the statutory body and type.
e If the organization also not registered in the system, click on “Register Here”.
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e To register the organization enter the required details and click on submit
button.



Department of Pension

QUILAWS Henemis s

Statutory Body

Type

Office Name

Address

Contact No

Fax No

Email

e To register the user enter the required details and click on submit button..

Department of Pension

User Registration

Designation

Type

Usemame
Password
Confirm Password
ContactNo

Email

Office ID Please upload a scanned copy of yourID

3. Third Step

Read the instructions carefully and Click on the Submit button. The required instructions
have been given in 3 languages.
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W&OP Online registration

Terms and Conditions

. As per the WSOP Act of 1983 all government servants must register with W&OP pension

scheme.

By using the program you will be able to register and receive valid W&OP number.

Please read all the instructions mentioned below as well as the instructions given at the

data entering points.

. After entering all the data please go through again on the entered data and submit the
application.

. After submitting the data you will get a pdf file with completed details and your W&OP
number.

. Take printed copy of the pdf and send the document to the department of pension

through registered post after filling the declarations by the pensioner and the head of

the institution.

Another copy of the pdf should be put to the Personal file with all the supporting

documents.

Please note that W&OP number you received at the registration is not valid until the

department of pensions confirms the data online.

9. You can check on the validity of your W&OP number through

www.public.pensions.gov.lk/wop by entering NIC number.
10. You can get the print of your W&OP card from the above mentioned link.
11. Keep your WSOP card in the Personal file.
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)| hereby declare that | have read and the terms and ti i above and agree to act accordingly. | am bound by the provisions of the i ions act No.19 of 2006 and submit
only the correct data according to best of my knowledge.

4. Forth Step

Upload the scanned images of Identity card & Appointment letter and Click on the
“Submit” button.
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1.NIC Copy/s4 = (G SenLILmen 6L - 054453018.___svg.hi png

Choose File
pr }essmna\ stnntghs png

5. Fifth Step

Then you will be displayed the main tab. Select correct details from the drop down menu
and Click on the “Next- Basic Information”.
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Are you already entitle for a pension /23
detente ?*

Have you got appointment early 2/e=5 =2
afiumen Ggd 2*

6. Sixth Step

3¢ 2/6pILieY LOERTLD

Yes v

No v

Next - Basic Information

You will be displayed the Basic Information tab. Fill the fields containing National ID
Number, Birthday, Gender, Title, Full Name and click on “Next- Contact Information”.
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Widows'/ Widowers and Orphans Pension Online Registration

ain  Basic Information

NIC Nofs:d

ana/CHAIL SmLimen L amL

Bx- 123456789V/123456769X (Last character should be capital) *

Date of Birth/c 2

Genderig

Name in Fullz®z5s 2 [((p( QL
Exc- Tharlka Ovini Disansa Dissanayaka *

7. Seventh Step

857843098Y

1985-10-10 g
Male @Female

Ms. v

Iresha Perera

Next - Contact Information

Then you will be displayed the Contact Information tab. Fill the Fields containing Mobile
Number, Land Phone Number, E-mail Address, Private Address, Official Address and

Click on the "Next- Pension Information".
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Main  Basic Inforgffation  Contact Information

Mobile Phone/z:e® ¢sncmaMEILL &6 QFTmaGLA * 0776545320

Land Phone Number/zc:3s ggntme sms/lomar Q5 mensoCLE 0112786244

Emails e IDlsamgsEed) iresha@gmail.com

Private Address (Line 1)fezado@a E5ne 1 s28a/aNeondwd eurfl 1+ 62IA

Private Address (Line 2)fezado@a E5e 2 o2Ga/aNeondwd eurfl 2 * Gemunu Mw

City/mads/baLh * Calomba 10

Official Phone Numberfamsia@s gindne sl HEYRINE AHTmaGLE * 0112546720
0112546721

Official Fax Number/zabzids s onalSigueueos - Cubar

Next - Pension Information

8. Eighth Step

You will be displayed Pension Information tab. Here you have to fill the Appointment
Date, Age to Date of Appointment, Department, Institute Serving, Designation, Basic
Salary, Salary Code. After entering all data Click on "Next- Dependent Information".



Main Basic Information  Contact Injgffmation

Pension Information

gnt Information

Date of Recruitment f Blwnerh Ggg) ¢ 2016-01-13 B
Age at Appointment Datefz= et Gl e auLg | 5 Calculate
Category of Institution/z=s mom s A50sAGTAGNET BIIAIMD | omersams .

ouenG *
Ministry/

Department/sgz
Ex:- Department of Examinations *

Insitute Serving/
Ex:- Ferguson High School *

D sanG

Designation/=msas; Lougail -

Basic Salary/3

/Sy IUENL FLDLeMD *

Salary Code/? :/LDEnET QBT GLE *

Ministry of Public Administration and Home Affairs

Department of Pensions

Depariment of Pensions

Asst. Director

Sri Lanka Adminisirative Servi 1Il v
276000

st 42008 v

Next - Dependent Information

9. Ninths Step

Dependent Information tab will be displayed to you. First fill the Civil Status in the drop

down menu.
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Main  Basic Information  Contact Information  Pension Inforn

ation  Dependent Information

=27l LIU) flemevsmio

Unmarried
Married
Unmarried
Separated
Divorced

Civil Status/22

Were your married before 2 *

Were you a Ordained?/23 =23 /& L G@ GHLM(EGL QmbEen 2~

e If you have been married, separated or divorced, you have to provide following

information. Spouse Name, National ID Number,
Information.

Birthday,

Children’s



Widows Widowers and Orphans Pension Online Registration

ct Informatt Pension Information |~ Dependent Information

w/Pigfiusd fansoamio * Married

D Full Name Birth Certificate NO Date of Mamiage Marriage Certificate NO
4 Kasun Femando 643731094 1984-06-13 E 6789 2012015 E 65
H H
H H
Detalls of Chidren/ecie 341G \00AnG 661 * No
No v

Were your married before 2 *

Were you a Ordained?/23 =25 2T LEGEUIEL Awizer s+ | N

Date of Divorced

L3

L3

Date of Death

me e

me

e If you are not married mention whether you are a Clergy.

No x

Were your married before 2 *

v

Were you a Ordained?83 =25 7 RIBET EGHUTED GEisa s | No

e

e Finally Click on the Submit button.

10.Tenth Step

e You will be displayed your W&OP Number.

By clicking on the Download button you can have a copy of the application.
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Title

Full Name

NIC

Mobile Phone

Birth Date

Gender

Appointment Date
‘Working Institution Type

22 58 el 0 ot e ) oy ae, wum afona Click ndstn,

Widows’'/ Widowers and Orphans Pension Scheme-Application

Judicial and Civil Officers

WOP No : wop00008

Ms.

Iresha Perera
857843098V
00776545320
1985-10-10
Female
2016-01-13
Other

Ministry Ministry of Public Administration and Home Affairs

Department Department of Pensions

Current Working Institute Department of Pensions

Designation Asst Director

Service Sri Lanka Administrative Service SLAS III

Salary Code SL 4-2006

Basic Salary 276000

Land Phone 0112788244

Email iresha@gmail .com

62/A
Address Gemunu Mw
Colombo 10

Office Number 0112546720

Office Fax 0112546721

Civil Status Married
Spouse(s)

- Birth Date of Marriage Date of Date of |4child
I Full Name NIC: Date of Birth Certificate NO Marriage Certificate NO | Divorced Death ren
Kasun . .

1 Fernando 843731094V|1984-06-13 |6789 2012-05-15 5654 Nil Nil 0
Were You Clergyman? No

e In that copy fill the declarations of contributor and head of institution and

certify.

10



Declaration of Contributor

I hereby declare that I have read the remark included in the widows and orphans’, pension fund ordinance No. 1 1898/ widowers’
and orphans’ pension fund ordinance No 24 and 1983 and its amendments. It is also confirmed that a statement similar to this was
not made by me for registration under the e-pensions system before and that the particulars mentioned above are true and correct.

E-transaction Code

Name

Designation

Date e

Signature
@n of Head of Im@

I hereby certify that all the information provided by the applicant was personally checked by me with all the supporting documents
and is accurate accordingly. Also I certify that the applicant is eligible for Widows'/ Widowers and Orphans Pension Scheme.

Name

Designation

Date Signature

It is certified that your Widows'/ Widowers and Orphans Pension file has been created according to the above details
provided.

Name
Designation

Date

Signature

e ®a If you are above 45 years, your W&OP number will not be displayed in the

internet. By sending the mentioned documents to the Department of Pensions
you can be received the W&OP number.
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11.Eleventh Step

e Get two copies certified by the head of institution and keep one in the personal
file with all supporting documents.
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e Send other copy to the Department of Pensions.

12.Twelfth Step

After receiving the documents to the Pensions Department they will be checked and
certify the pension number.

13.Thirteenth Step
After doing so, through the pension website, the pension card can be printed.

v v
Registraion Guide Registration Review

4300 E)Q vt D . . \ 07.4.9.0t oo
ONLINE REGESTRATION T g WNOP NUMBER
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Enter Your NIC Search

Ex 123456789V 123456783X

Total Number of Records :04182

Last updated on 31th December 2015: 4302
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G

Ex : 123456789V / 123456789X

Total Number of Records :94182
Last updated on 31th December 2015: 4302
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